Generate Monthly Reports on Expedia.com
for OTA Reconciliation for x-quic Upload
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b.
Scroll down and select Review reservations(reconciliations)

® Remember the deadline to modify booking amounts

By the 4th of the month, let us know if you modified any booking amounts or collected
cancellation fees for Hotel Collect bookings that took place in the last month. Invoices are

issued on the 5th and must be paid within 2 weeks. Review reservations(reconciliations)

a.
Select Export to spreadsheet
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All reservations for stays completed in any month must be reconciled by the 4th day of the following month.
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Once the report downloads.
a. Click the arrow next to the auto generated report name.

b. Select Show in folder
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a.
Name the report Booking Res Statement “Month of Report”

Expedia Res Statement Jan 21

Process the Booking Report (See Booking Guide for How to)
Process the specific report from your PMS (See your PMS specific guide for How To)
Once all Reports are prepared upload the files to x-quic.
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