Generate Monthly Reports on Booking.com for OTA Reconciliation for x-quic Upload

1. Loginto Booking.com
a. Select Finance

& 5 V74 b4 = Qo & dn

Home Rates & Availability 27 ~ Promotions  Reservations  Property 1 ¥ Opportunities 8 v Inbox 65 Guest Reviews 1 Finance v Analytics

b. Select Reservation Statements
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Invoices

Reservation Statements

Financial Overview

Bank Details . .
2. Select the month and date period for the reservation

statement you are looking to reconcile and download as an XLS

Booking.com Search for reservations
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Reservation Statements

Here you can see all reservation details that have been included in your invoice.

Period | 2021-05 v
& Disputes

This. ed on Jun 7, 2021, based on the information displayed below. Click here
to view ons

Keep your Reservations up to date by making any necessary
changes within 48 hours of the guest's check-out. That way you
can reduce the time you spend on disputes. Watch the video -
How to avoid future disputes

Something wrong with the invoice? You can submit a new dispute to
cover exceptional cases.
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3. Adialog box will appear in the lower left corner and the report will download.

Processing request...

4. Once the report downloads.
a. Click the arrow next to the auto generated report name.

b. Select Show in folder
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Always open files of this type
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Cancel
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Right click on the report and select rename
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Cut
Copy

Create shortcut

Delete

Rename

Properties

Name the report Booking Res Statement “Month of Report”
Booking Res Statement Jan ‘21
Process the Expedia Report (See Expedia Guide for How to)

Process the specific report from your PMS (See your PMS specific guide for How To)
Once all Reports are prepared upload the files to x-quic.
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